
S15-Hours & Tasks Scheduling Sheet

HN
RN

Saved Weeks
1-Jan-06 -1 -1 -1 -1
8-Jan-06 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2
15-Jan-06 2 2 3 3 3 3 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2
22-Jan-06

Avail / Pref Group Employee 0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23

HN Dan S. Johnson -4 32 36 12
HN Marge J. Stacey 4 40 36 12
HN Sally Z. Stacey 4 40 36
HN Ken H. Evernham 16 40 24
HN Dick E. Stacey 16 40 24
RN Marge M. Stacey -4 32 36 4
RN Tim N. Phillips -4 32 36 12
RN Tim Z. Evernham -4 32 36
RN Ken O. Phillips -4 32 36
RN Jill T. Oakes 4 40 36 12
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White bars 
indicate days off.

Hours are assigned 
by placing the shift 
length in the first 
hour of the shift.

Hours are 
highlighted if 
person is 
assigned to 
work those 
hours.

An extra 4 hour shift to 
illustrate the warnings that 
are given if the hours 
assigned are not equal to 
the hours needed.

Color coded chart and 
cells indicate that hours 
assigned are not equal to 
the hours needed.

Save 
Week 1

Save 
Week 2

Save 
Week 4

Save 
Week 3

Recall 
Week 1

Recall 
Week 2

Recall 
Week 3

Recall 
Week 4

Erase Day 1 to Day 7 Schedule

Delete 4 Week 
Team Schedule

Scheduling is 
done 1 week 
at a time and 
each weekly 
schedule can 
be saved and 
recalled for 
modifications.

Rows are provided to 
schedule all employees

Columns are 
available to 
schedule 7 

days.


