S15-Tasks-Scheduling Sheet

Schedule for 2 Weeks Beginning: 12-Aug-07 | Task assignmen Ts Table
Tasks Vi
To Go Sun Mon Tue Wed Thu Fri Sy//
Avail / Pref Group |[Employee 1|2 12-Aug 13-Aug 14-Aug 15-Aug 16-Aug 17-Aug 18/ Aig
Mgr [Becky Huls -1 3 AM Staff Mtg  |PM Report PM Report Day Off Day Off PM rt
Mgr [Carol Sabo -1] 3 Day Off Day Off AM Staff Mtg  |AM Staff Mtg  [PM Report Ay Aff Mtg
Mgr__|Cindy Dill 3 [PM Report PM Report Day Off Day Off M Report /
Mgr__|David Lang 3 |AM Staff Mtg AM Staff Mtg  |Day Off Day Off AM S lored ~N
Staff 1|Brad Braun 5 |Phones 8-10  |Day Off Dav Off Phones 10-%”/ [Phones 12-2  [Phof barh ! 10-12
Staff 1|David Head 5 |Phones 12-2  |DayTasks are assigned using drop\-\fgﬁ/ / |Phones 1012 |Phof "2 tﬁrtt? ahﬁ:ts o
Staff 1Gerri Kuna BMNSN Fhones 10-12_|PY down menus of unassigned /—_|Phones 8-10 Y o ds bs 8-10
Staff 1| Jose Nunez 1 | 5 |Phones 12-2  |P| tasks. / Day\ Off Phof S need to be
Staff 1|Ken Fisher 1| 5 [Phones 24 |P 22 |Dal Off Day [
Staff 1|Kim Poston 1 5 D The menu will be empty when /é 2-4 Ph, ¥ 12-2 Pho \ 2-4
Staff 4Linda Fish 71 5 [Phones 2-4 Pl all tasks have been assigned  Pff PH  \2-4 Phones 2-4
Staff YNick McKay /1| 5 Pl for the day. Off D4 \ Phones 12-2  |Phones 2-4
Staff ]Renee Lutz 1]5 P es12-2 Jnd Do O Phones 12-2
Staff 2Dawn Dyess” 1 | 5 [Front Desk-AM Only tasks associated with the Pff You may want to assign - \AM [Front Desk-PM
Staff 2D€These 1 | 5 [Front Desk-PM_|Fil employee's group will be Dff day_s off before you Front Desk-AM
Staff 2EQ columnslet || 1 | 5 [Back Room-AM [B{ shown on the menu preventing | Desk-AN @SSign tasks to your
Staff 239 you know 1 | 5 [Back Room-AM D} improper assignments. Desk-PN People. -AM
Staff 299 how many 1 | 5 [Back Room-PM [Ba\ Off J-AM Columns ||
Staff 2AM tasks remain 1 5 BaCthVm—!—m—rawrn—r\'m- ay Off W Back Room-PM for 2 ||
Staff 2P{ 1o pe 1[5 2t lnack Room-PM |Back Room-AM |Day Off Day Off Baf \weeks [
Staff 2S48 assigned 1 [ 5 [Back H Rows for 50 employees bay Off Back Room-PM Back Room-PM |Ba a
Staff 2 Tinaouoyer 1[5 [Fromt Desk-AnT_pay Off Day Off Back Room-PM |Front Desk-PM |BaCK ROOM-AM




