
S20-Training Tracker Individual Schedule

Employee: Jayne Mo
Start Date: January 1, 2008
End Date: January 1, 2009

Training Summary for Jayne Mo
Day Date Time Training Hours Location Instructor
Thursday 14-Feb-08 8:00 AM Computer Basics 4 IT Meeting Room Jackson

Select employee name 
from the drop-down 
menu and type in the 
dates to create a 
schedule for the 
selected employee.

This macro will 
send a copy of 
the Individual 
Schedule to each 
person with an e-
mail address

Click Hare to E-Mail Schedules to Selected Employees


